COLUMBIA COLLEGE CHILDREN’S SERVICES
CHILD CARE AND EARLY EDUCATION CENTRE
Yearly Planner


Child Care Program 

Start 

____________
End


Month
	Month (Date)
	Area of Major Event
	Description of Associated Activity
	Performed By
	Activity Completed

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


NOTE:	Clarification of Terms


Must; Shall; Will:	These words or phrases indicate actions or activities that are essential or mandatory.


Should:	This word implies that it is highly desirable to perform certain actions or activities, but not essential or mandatory.


May or Could; Can:	These words imply freedom or liberty to follow an alternative to the action or activity being presented in a document.
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